Training

Training is an important part of your HACCP plan.  Training should include an overview of your specific safe food handling procedures, your prerequisite programs, and monitoring procedures.  Employees also need to be aware of your hazards communication program, such as proper handling of chemicals and the location of Material Safety Data Sheets (MSDS).  Hazards communications training can be included as part of new worker orientation, during scheduled food safety training, or during a separate hazards communications training.

New Worker Orientation


Training needs to begin immediately when new employees are hired.  Orientation is a process of teaching new employees about what is expected of them on the job.  It is important to include food safety in the orientation of all new employees.  The manager/supervisor must complete a Food Safety Checklist for New Workers (Handout 1 in the 2-4: Prerequisite Program) for all new workers.  The checklist is to be reviewed and signed by both the new worker and their manager/supervisor.  This checklist must be kept on file until the worker is no longer employed in your operation.

Worker Food Safety Training(s) -- File in this section of your binder the following items:

· Name of the food safety training

· A copy of the training agenda and dates training held

· Name of the instructor

· A list of your workers who attended the training 

· A copy of their certificate if the training was a certification course

Hazard Communications Training(s) (if provided) -- File in this section of your binder the following items:

· Name of the training

· A copy of the training agenda and dates training held

· Name of the instructor

· A list of your workers who attended the training 

Pesticide Training(s) (if provided) -- File in this section of your binder the following items:

· Name of the training

· A copy of the training agenda and dates training held

· Name of the instructor

· A list of your workers who attended the training 


TRAINING ROSTER

TRAINING TITLE:
___________________________________________________

DATE: 
____________________________________________________________

LOCATION: 
_______________________________________________________

INSTRUCTOR: 
______________________________________________________

	NAME
	SCHOOL
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